
Office Supplies Checklist for New Small Businesses
Shop directly from this interactive list!

Desk Supplies
 Measuring Tape
 Office Tape & Dispensers
 Paper Clips
 Rubber Bands
 Rulers
 Scissors
 Stapler
 Staple Remover
 Staples
 Sticky Notes

Technology	
 Batteries
 Computers
 Extension Cords
 Headset
 Keyboard
 Label Maker
 Laminating Machine
 Monitor
 Mouse
 Printer/Scanner
 Shredder
 Surge Protectors
 Telephone
 Toner or Printer Cartridges

Office Wellness	
 All-Purpose Cleaner
 Broom
 Disinfectants & Sanitizers
 Dustpan
 Facial Tissues
 Fire Extinguisher
 First Aid Kit
 Flashlight
 Odor Control
 Paper Towels
 Recycling Bin
 Toilet Paper
 Trash Can
 Trash Can Bags
 Vacuum

Breakroom/Kitchen Supplies
 Coffeemaker
 Cutlery
 Microwave
 Napkins
 Plates & Bowls

Office Furniture	
 Office Desks
 Office Chairs
 Conference Room Tables

Storage
Desk
 Desk Organizer
 Document Sorter
 Pen Holder
Office
 Filing Cabinets
 File Shelving
 Storage Cabinets

Writing Supplies
 Dry/Wet Erase Board
 Erasers
 Highlighters
 Markers
 Pencils
 Pens

Mail/Shipping Supplies
 Bubble Wrap
 Cardboard Boxes
 Duct Tape
 Envelopes
 Masking Tape
 Packing Tape

Paper
 Notebook Paper, Spiral Notebooks, Writing Pads
 Printer Paper

Binders & Folders
 Binders
 Folders
 Three-Hole Puncher
 Labels

https://www.zoro.com/measuring-and-layout-tools/c/4415/
https://www.zoro.com/office-tape/c/10463/
https://www.zoro.com/paper-clips/c/10092/
https://www.zoro.com/rubber-bands/c/7155/
https://www.zoro.com/rulers-and-straight-edges/c/5251/
https://www.zoro.com/scissors/c/5191/
https://www.zoro.com/staplers/c/5676/
https://www.zoro.com/staple-removers/c/10117/
https://www.zoro.com/office-staples/c/10118/
https://www.zoro.com/sticky-notes/c/10531/
https://www.zoro.com/batteries-battery-chargers/c/9905/
https://www.zoro.com/computers/c/18821/
https://www.zoro.com/extension-cords-power-strips/c/4514/
https://www.zoro.com/earbuds-headphones/c/18866/
https://www.zoro.com/keyboards/c/10075/
https://www.zoro.com/rulers-and-straight-edges/c/5251/
https://www.zoro.com/labels-label-makers/c/7353/
https://www.zoro.com/laminating-machines/c/7655/
https://www.zoro.com/computer-monitors/c/18826/
https://www.zoro.com/computer-mice/c/10023/
https://www.zoro.com/printers-scanners/c/15108/
https://www.zoro.com/paper-shredders/c/5639/
https://www.zoro.com/power-strips/c/4833/
https://www.zoro.com/home-office-phones/c/7912/
https://www.zoro.com/ink-and-toner-cartridges/c/10072/
https://www.zoro.com/all-purpose-cleaners/c/4664/
https://www.zoro.com/brooms/c/4672/
https://www.zoro.com/disinfectants-and-sanitizers/c/4666/
https://www.zoro.com/dust-pans/c/4673/
https://www.zoro.com/facial-tissues/c/8898/
https://www.zoro.com/rulers-and-straight-edges/c/5251/
https://www.zoro.com/fire-extinguishers/c/6169/
https://www.zoro.com/first-aid-kits/c/6172/
https://www.zoro.com/handheld-flashlights/c/7218/
https://www.zoro.com/odor-control/c/8717/
https://www.zoro.com/paper-towels/c/8902/
https://www.zoro.com/recycling-bins/c/4707/
https://www.zoro.com/toilet-paper/c/8901/
https://www.zoro.com/trash-cans/c/4710/
https://www.zoro.com/trash-bags/c/4718/
https://www.zoro.com/vacuums-steamers/c/10397/
https://www.zoro.com/coffee-makers/c/5631/
https://www.zoro.com/disposable-cutlery/c/8525/
https://www.zoro.com/microwaves/c/8680/
https://www.zoro.com/disposable-napkins/c/10041/
https://www.zoro.com/disposable-plates-and-bowls/c/8518/
https://www.zoro.com/desks/c/5659/
https://www.zoro.com/office-chairs/c/13716/
https://www.zoro.com/conference-room-tables/c/10028/
https://www.zoro.com/desk-accessories-organizers/c/5668/
https://www.zoro.com/search?q=document%20sorter
https://www.zoro.com/desk-accessories-organizers/c/5668/
https://www.zoro.com/file-cabinets/c/10045/
https://www.zoro.com/file-shelving/c/10048/
https://www.zoro.com/rulers-and-straight-edges/c/5251/
https://www.zoro.com/home-storage-cabinets/c/10484/
https://www.zoro.com/boards-easels/c/9996/
https://www.zoro.com/correction-fluid-erasers/c/7169/
https://www.zoro.com/highlighters/c/13728/
https://www.zoro.com/permanent-markers/c/13727/
https://www.zoro.com/pencils/c/8502/
https://www.zoro.com/rulers-and-straight-edges/c/5251/
https://www.zoro.com/pens/c/8499/
https://www.zoro.com/protective-packaging/c/5571/
https://www.zoro.com/shipping-moving-boxes/c/10587/
https://www.zoro.com/duct-tapes/c/6256/?q=duct%20tape&origin=sayt
https://www.zoro.com/business-envelopes/c/8001/
https://www.zoro.com/masking-tapes/c/6258/
https://www.zoro.com/rulers-and-straight-edges/c/5251/
https://www.zoro.com/packing-tape-dispensers/c/17844/
https://www.zoro.com/notebooks-journals/c/8037/
https://www.zoro.com/copy-printer-paper/c/8192/
https://www.zoro.com/binders/c/8503/
https://www.zoro.com/file-folders/c/10046/
https://www.zoro.com/hole-punchers/c/8526/
https://www.zoro.com/printer-labels/c/10102/



